Email sent from ResearchMatch

· General greeting (“Hello”, etc)

· Brief description of inclusion criteria, leading into study information 

· “If you are currently X and Y, then you are/may be eligible to participate in a study…”
· Name of the study (make sure this is very visible, underline, bold, etc)
· Outline main details of the study, can use bullet points 

· when, where, reason for the study, time commitment, any follow-up required, any compensation, any assistance with transportation/childcare/etc
· Let participants know how to take the next step. There will also be participant response buttons to click within the email itself.

· “If you are interested, please let us know through the research match system.” 

· Thank the participant
Example:

Hello,

If you are currently in a romantic relationship and if both you and your partner are at least 18 years old, then you are eligible to participate in an online survey study:

Passive-Aggressive Behavior and Stress in Relationships:
1. Is a voluntary survey
2. Can be completed online in 20-25 minutes
3. Provides feedback on 15 empirically validated dimensions, comparing your answers to thousands of other respondents on…

· Quality of your romantic relationship

· Your personality

· How you use passive-aggressive behavior in your life

· Your stress level

4. Involves a 2 month follow up survey
· Completely optional

· Can be completed online in about 10 minutes

If you are interested, please let us know through the ResearchMatch system. Thank you.
